
 

 
 
 
 

FIVE RIVERS 

CHILD CARE LTD 

 
 

School 
Careers, 
Education, 
Information, 
Advice and 
Guidance Policy 
& Procedure 

 
 

'Five Rivers is committed to safeguarding and promoting the welfare of children and young people and expects all staff 
and volunteers to share this commitment' 

 
 
 

Policy Owner Headteacher 
Authoriser Head of Education 
Date of Original Issue 01/09/2022 
Date of Last Review 01/09/2024 
Date of Next Review 01/09/2025 
Version V2 

 
 

© Five Rivers Child Care Limited, All Rights Reserved. 

The content of this policy is protected by the copyright laws of England and Wales and by international laws and 
conventions. No content from this policy may be copied, reproduced or revised without the prior written consent 
of Five Rivers Child Care Limited. Copies of content may be saved and/or printed for use in relation to the 
business and affairs of the Company only. 



Policy and Procedure 
 

Page | 1  

 
 

Table of Contents 

1. Policy ............................................................................................................................................... 2 

1. 0       Policy Statement ................................................................................................................. 2 

1.1 Terms and Definitions ......................................................................................................... 2 

1.2 Data Protection ................................................................................................................... 2 

1.3 Disclosure of Information ................................................................................................... 2 

2. Procedure ........................................................................................................................................ 3 

2.1 Rationale ................................................................................................................................... 3 

2.2 Aims and Intent  ........................................................................................................................ 3 

2.3 Curriculum  ................................................................................................................................ 3 

3.     Early Careers Intervention  .............................................................................................................. 4 

4.     Work Experience  ............................................................................................................................ 5 

5.     Monitoring, Review and Evaluation  ............................................................................................... 6 
 



Policy and Procedure 
 

Page | 2  

1. Policy 
 

Our schools consider the provision of CEIAG to be an essential part of every pupil’s entitlement 
and will address the following areas: 
 
Self-development 
Pupils will be taught self-awareness, which is a pre-requisite to pupils making well-informed choices 
throughout their education and beyond. 
 
Career Exploration 
Pupils will be taught to understand the concept of a ‘career’ and its relevance to their own 
lives and how people help us in their important roles. 

 
1.1 Terms and Definitions 

 
1.1.1 The below table sets out a number of terms and definitions used within this document: 

 

Term Definition 
CEIAG Careers, Education Information, Advice 

and Guidance 
 

1.2 Data Protection 

 
Five Rivers Child Care supports the objectives of the General Data Protection Regulation 
(GDPR) and the Data Protection Act 2018 and other legislation relating to Data Processing, 
including the Human Rights Act 1998, Regulation of Investigatory Powers Act 2000 and the 
Freedom of Information Act 2000. Five Rivers Child Care has a statutory obligation to process 
personal data in accordance with the provisions of the General Data Protection Regulation 
(GDPR) and the Data Protection Act 2018 

 
Every member of Five Rivers Child Care has an obligation to ensure that the information they 
process (use) is collected, maintained and disclosed in accordance with the General Data 
Protection Regulation (GDPR) and the Data Protection Act 2018 and the Five Rivers Child Care 
Data Protection Policy. 

 
 

1.3 Disclosure of Information 

 
Any use or disclosure of information held within Five Rivers Child Care, without there being a 
legitimate purpose or legal basis, will be classed as unauthorised and is a criminal offence 
under Section 55 of the Act Right of Access (Subject Access Requests). 



 
 
 

2. Procedure 
 

2.1 Rationale 
 

Five Rivers is fully aware and committed to our statutory duty to provide impartial and 
objective Careers Education, Information, Advice and Guidance (CEIAG) to all of our pupils. 
Pupils come to us from many regions and can leave us for destinations far and wide. Many 
of our pupils are particularly vulnerable to becoming NEET (Not in Education, Employment 
or Training) when they leave school. Therefore, our schools are committed to supporting 
pupils to have aspirations and to develop an understanding of the wide range of careers 
and opportunities open to them as they progress into adulthood.  
We ensure we have high aspirations for all of our pupils, as they are crucial to success.  
Discussions about longer term goals should start as early as possible and should focus on 
pupil strengths, capabilities and the outcomes they want to achieve.  
It is important that within our school, our CEIAG enables all pupils to make balanced and 
appropriate decisions about their future development, progression and career pathway.  
 

2.2 Aims and Intent: 

. 
• To promote the value of work and the importance of those who help us within our community. 
• To provide knowledge of different career to pupils by inviting professionals in to hold 

conversations and conduct workshop with pupils. 
• To understand how the ‘world of work’ works. 
• To speak openly about careers and pathways to careers within a range of fields.  
• To prepare and inspire pupils to chase and achieve their dreams.  
• To help to prepare our pupils and lay the foundations for possible future careers: including 

developing independence, participation in society, adaptability, resilience, optimising health and 
considering further or higher education and/or employment.  

• To develop links with further or higher education providers so that from the earliest years, 
pupils are encouraged to consider the prospect of college and/or university.  

• To develop links with a range of organisations (e.g. business, industry, STEM ambassadors), 
helping employers to understand the needs of our pupils, promoting future workplace 
accessibility.  

• To promote a healthy attitude towards work and to develop an awareness of the benefits of 
working (including where possible through access to positive role-models such as former pupils 
in higher education and disabled working adults).  

• To develop pupil awareness of the differences between school and the fast-changing world of 
work.  

• To support pupils to explore a range of employment options, including self-
employment/enterprise, supported employment, supported internships and apprenticeships.  

• To provide pupils with an understanding of different career paths and to challenge work-related 
stereotypes, including those related to the protected characteristics outlined in the Equality Act 
(2010).  

• To develop robust pupil-centred transition planning procedures, working in partnership with 
parents/carers, local authority SEND Teams, health and social care professionals and new 
education settings.  
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• To offer targeted support for particularly vulnerable and disadvantaged pupils, which may 
include providing additional or bespoke transition support. 

• To ensure all forms of stereotyping in the advice and guidance they provide is prevented, to 
ensure boys and girls consider the widest possible range of careers. 

 
2.3 Curriculum 

 

Within our curriculum, CEIAG is covered in Personal Social and Health Education (PSHE) and 
citizenship.  

Within the curriculum, work careers education sessions, guidance information and research 
activities, work related learning and individual learning activities are provided. 

Visitors from different workplaces are invited into the school and bases to allow young 
people to experience expose children to the world of work. 

 

3. Early Careers Intervention – Lower School 

We teach early careers as a standalone subject within Lower school, we believe it is important 
to link learning to the real world and in doing so increasing motivation to work hard bringing 
more relevance to their learning. When discussing jobs with pupils we will always challenge 
gender stereotyping about jobs and ensure that pupils are prepared with the correct 
information to have broad aspirations. 

Within our Lower school careers offer we will: 

• Invite volunteers from the world of work to visit and chat with children. 
 
• Deliver career-related learning programmes that help children connect their subject learning 

to the opportunities now and in the future. 
 
• Organise career-related learning trips e.g. to a workplace, museum or university. 
 
• Make good use of online learning materials in the classroom such as games, videos, role play, 

and individual/ group activities. 
 
• Explore the diverse routes adults have taken to get their current job e.g. vocational (Inc. 

apprenticeships), academic, starting their own business etc. 

Pupil Entitlement Year 7- An Introduction to Careers  

•   The Year 7 PSHE program will encourage pupils to understand personal development, the 
world of work and how to plan for the future through a series of tasks that pupils will 
complete.  

•   Pupils will have the opportunity to meet local employers and will take part in activities 
that use Local Market information to keep our pupils informed of the 
industries/opportunities available to them in the area that they live.  

 Year 8 – Choosing the right options for me  

•    Pupils will have the opportunity to discuss their career aspirations and help them to 
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decide on the right subject options to take to support their goals.  

•    The Year 8 PSHE Program will look at helping pupils to identify their personal skills and 
interests, to further explore the work of work, identify their personal skills and budget 
their money.  

Year 9 – Career Discovery  

•      Pupils will get the opportunity to attend work experience and meet with local employers 
to give them the opportunity to explore a range of different job roles.  

•      The year 9 PSHE Program will focus on skills and behaviours in the workplace and what 
pathways are available to them in the future.  

•       Teachers will give pupils the opportunity to visit workplaces, exploring the types of 
careers available in that subject and a variety of job sectors.  

Year 10 – Post-16 and Beyond  

•     Pupils will take a closer look at post-16 options during their PSHE programme, alongside 
exploring skills and expectations in the workplace.  

•    Pupils will attend a mock interview where they will receive support in writing a CV, job 
applications and interviews through a series of workshops designed to equip them with 
the skills they will need for the future.  

•    Pupils will get the opportunity to explore a range of different job roles with emphasis on 
local businesses and visit local colleges 

 •   Some pupils will visit Colleges and attend Taster days which gives them the opportunity 
to experience ‘a day in the life of a college pupil’.  

•    If appropriate, pupils will get the opportunity to have an experience of the workplace 
through a variety of organised visits with local employers  

•    Pupils may receive independent careers advice from a careers advisor to help them to 
understand their options when they leave school including, apprenticeships/BTEC/A-
levels routes.  

Year 11 – Planning for the Future  

•    If appropriate, year 11 pupils will have a 1-2-1 meeting with an independent Careers 
Advisor to discuss their options when they leave school and begin the application process 
for their chosen pathway. 

•    Further and Higher Education talks will take place throughout the year for both pupils and 
parents will take place throughout the school year aimed at supporting pupils in their 
decision making so they feel full equipped in whichever pathway they choose.  

•    The Year 11 PSHE Program will focus on completing an Action plan for the year, exploring 
their future options and employability skills.  

 

4. Work experience: 
 

Pupils will be offered opportunities to have hands on experience if appropriate. They will also  
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participate in various outdoor activities and learn about the environment. 

All procedures will be followed to ensure the welfare; health and safety of the pupils are met. 

To our pupils, we will help you to: 

• Understand yourself, your interests, likes and dislikes, what you are good at and how this 
affects the choices you make 

• Develop the skills you may need for working life 
• Consider realistic, but ambitious, choices about jobs and future career 
• Develop your skills 
• Improve your confidence 

 
5. Monitoring, Review and Evaluation 

 

Careers Education is monitored and evaluated annually by the Headteacher and Head of Education 
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